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1. O01mume moIoKeHus

1.1. Hactosimee Ilonmoxkenne o paboTe ¢ TMEPCOHAIBHBIMU JAHHBIMHU
pabOTHUKOB W OOy4YarolUMXCs OpraHu3aluy pa3padoTaHO B COOTBETCTBUHU C
Kouncturynuenn P®, TpynoBeim koumekcom PO, denepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152 — @3 (pen. ot 06.02.2023) «O mepcoHaIbHBIX JIAHHBIX», H
VHBIMM HOPMATHUBHBIMHM aKTaMH, ACHUCTBYIOIIMMU Ha Tepputopun Poccuiickoin
denepannu.

1.2. Hacroamum  Ilomoxennem — ompenensercss  NOPANOK — IOJYy4YEHMS,
00paboOTKM, XpaHEHUs, TNepeladyd U J00ro JApPyroro HCMOIb30BAHUS
MEPCOHANBHBIX JaHHBIX PaOOTHHKA, a TaKKe BEJIEHUSA €ro JIMYHOTO jena (B
ClIly4yae, KOrja OHO BEIETCS1) B COOTBETCTBUHU C TPYIOBBIM 3aKOHOAATEIHCTBOM
Poccuitckon @enepanumu.

1.3. Henp Hactosimiero IlonokeHuss — 3aldTa MEPCOHAIBHBIX JAHHBIX
PabOTHUKOB M O0YYarOIIMXCS OpraHu3aIii OT HECAHKIIMOHUPOBAHHOTO JOCTYyIa
Y pa3rJIalliCHUs.

1.4. Hacrosmee I[losnoxkeHne BCTynmaeT B CHIy C MOMEHTA €ro YTBEPKICHHS
PYKOBOJMTENIEM OpraHu3alMi U JEUCTBYEeT O0eCCPOUYHO, /10 3aMEHbl €r0 HOBBIM
[Tonoxennem. Bce nsmenenus B [1o1n0xeHre BHOCATCS PUKA30M.

1.5. Bce paboTHUKHM OpraHU3allMM JOJDKHBI OBITh 03HAKOMJIEHBI C HACTOSIIIUM
ITonoxeHueM 1o poCIUCh.

2. Coop, 00padoTKa M 321UTA NEPCOHATBHBIX JAHHBIX PA0OTHHKA

2.1. IlepcoHanbHble AaHHBbIE PAOOTHHKA OTHOCATCA K KOH(DHIAECHIHATBLHON
uH(pOpMaIUH, TO €CTh MOPSIIOK PaOOTHI C HUMU PETJIaMEHTUPOBAH JIEHCTBYIOIIUM
3aKoHOAATeILCTBOM P® wm  ocymiecTBiasercss ¢ COOJIOJACHUEM  CTPOTO
ONpEEIEHHBIX IPABUII U YCIOBHIA.

2.2. O6wmue TpedoBaHus 00pabOTKH NMEPCOHANBHBIX JAHHBIX pa0OTHHKA :

2.2.1. O6paboTKa NmepCcoOHANbHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIISITHCS
UCKJIIOUMTEIPHO B LEIAX oOecreyeHus COONIIOIEHUsT 3aKOHOB M MHBIX
HOPMATHUBHBIX IPABOBBIX AKTOB, COJAEHCTBHUS PaOOTHUKAM B TPYIAOYCTPOWCTBE,
0o0yueHUM U TPOJABUKEHUU MO CiIyk0e, oOecrnedyeHus: JUYHOU Oe30MmacHOCTH
pabOTHUKOB U OOYYarOUIMXCS, KOHTPOJS KOJIMYECTBA U KAUECTBA BBIMNOIHIEMOMN
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paboThl U obecreyeHus: COXPaAaHHOCTH MMYIIECTBA paboTojaresis, paOOTHUKA U
TPETHUX JIUIL;

222.1lpu omnpeaenenun oObeMa U cojepkaHus  00pabaThIBAaEMBIX
NEPCOHAIBHBIX JaHHBIX pa0OTHHKA PabOTOAATENh OJDKEH PYKOBOJCTBOBATHCS
Koucrutynueit P®, TpynoeiM koaekcom P® u wuHbMH (DenepanbHbIMU
3aKOHAMU;

2.2.3. Bce mepcoHanbHbIC JaHHBIE PAOOTHUKA CIEAYeT IMOJy4YaTh JIMYHO Y
paboTHuka. Ecnu mnepcoHalibHbIE [aHHbIE PAaOOTHHKAa BO3MOXKHO IOJIYYHTb
TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHHUK JIOJKEH OBITH YBEIOMJIEH 00 3TOM
3apaHee U OT HEero JOJIKHO ObITh MOJIY4eHO MUCbMEHHOE coryiacue. Pabotonarens
JOJDKEH COOOIIUTh pPAaOOTHUKY O LEsAX, MpearnojiaraéMblX HCTOYHUKAX U
cnoco0ax IMOJIy4eHHMs IEepCOHAIBHBIX JAHHBIX, XapakTepe MOJUIeKAIIUX
NOJIYYEHUIO MEPCOHAJBHBIX JIaHHBIX M MOCJEACTBUSAX OTKa3za paOOTHHUKA AaTh
MUCBMEHHOE COTJIacue Ha UX MOJyYeHHE;

2.2.4. PaboTomarenr HEe WMEET TMpaBa ToOJdydyaTb U  00padaThIBaTh
NepCOHANIbHBIE JaHHbIE PAaO0OTHHKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U HHBIX
yOEXKJIEHUAX M YaCTHOM >KM3HU. B ciydasx, HEMOCPEACTBEHHO CBA3AHHBIX C
BOIIPOCAMHU TPYJOBBIX OTHOILIEHUM, B COOTBETCTBUU cO cTaThell 24 KoHcTuTynuu
P® paboromarens BopaBe moiaydaTh U 00padaThIBaTh JaHHBIE O YACTHOW YKU3HU
pabOTHHKA TOJIBKO C €r0 MUCBMEHHOI'O COTJIACHs;

2.2.5. PaboTonarens He UWMEET TMpaBa IMoJdydyaTb U  00padaThIBaTh
NEpPCOHANbHbIE JaHHble pabOTHUKA O €ro WIEHCTBE B OOLIECTBEHHBIX
00BEAMHEHHUSAX WIH €T0 MPO(COI03HON IeATENBHOCTH, 32 UCKIIIOUEHUEM CITydaes,
IPeIyCMOTPEHHBIX (heepaabHbIM 3aKOHOM;

2.2.6.[lpy TOpUHATUM pELIEHUN, 3aTparvBalOlIMX HHTEPEChl paOOTHUKA,
paboTonaTellb HE HMMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX
pabOTHUKA, MOTYUYEHHBIX 3JIEKTPOHHO UM B pe3yJIbTaTe UX aBTOMAaTU3UPOBAaHHON
00paboOTKH.

2.3. Undopmanusa, copaepskaiiasi TMEpCOHANIbHBIC JaHHbIE PAOOTHUKOB U
o0yyJaroumxcsi, UCIoJIb3yeTcsl OpraHu3alei, B YaCTHOCTH, B LIEJISX BBIITOJIHEHHUS
TpeOOBAHMIA:

- TPYAOBOI'0 3aKOHOAATENIbCTBA UHBIX aKTOB, COJAEPKAILIKUX HOPMBI TPYJIOBOTO
npasa, IpH NMpueMe Ha padoTy, IPU MPEJOCTABICHUH IrapaHTUH U KOMIIEHCALUHA U

Ap-;
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- HaJIOTOBOT'O 3aKOHOJATENbCTBA, B YACTHOCTH, B CBSI3M C HCUYUCICHUEM U
yIUIAaTOM Hajora Ha J0XO0/bl (PU3MYECKUX JIMI, & TAKXKE €IMHOIO COIUATBHOTO
HaJIOoTa;

- TICHCHOHHOTO 3aKOHOAATENIhCTBA MPH (HOPMHUPOBAHUHM U MPEAOCTABICHUU
NepCOHUDUITMPOBAHHBIX JAHHBIX O KaXJOM IOJydaTelsie JOXOA0B, YUUThIBAEMbIX
OpyU  HAYKUCIEHMM CTPAaxXxOBBIX B3HOCOB Ha 00s3aTelbHOE IEHCHUOHHOE
CTpaxoOBaHUE;

- 3aMO0JHEHUE TEPBUYHON YYETHOM JOKYMEHTAllUM B COOTBETCTBUU C
noctra”oBiieHueM ['ockomcrata P® ot 5 sHBaps 2004 r. Nel «OO0 yTBepKaeHUH
YHU(GUUIHUPOBAHHBIX (HOPM MEPBUYHON YUETHOM NOKYMEHTAIMU 10 YYETy KaJIpoB
U €ro OIJIaTe».

2.4. Jlumma, monydYamIIne TEPCOHATbHBIC JaHHBIC pPaOOTHUKA, OO0sS3aHbBI
coboaaTh pexUM CEKPETHOCTH (koH(MUIAECHITUATBEHOCTH).
JlaHHO€ TOJIOKEHHE HE paclpocTpaHseTcs Ha OOMEH MepCOHaIbHBIMU
JAHHBIMK ~ pPaOOTHUKOB W  OOydYalIIMXCA B  TMOPSIAKE, YCTAaHOBJIECHHOM
benepaabHBIMU 3aKOHAMH.

2.5. 3amuTa NEepCOHAJIbHBIX JAHHBIX pPAOOTHHKA OT HEMPaBOMEPHOTO HX
UCIOJIb30BaHUSl WJIM YTpaThl JAOJHKHA OBITH oOecrieueHa paboTojaTesieM 3a CHeT
€ro CpEeICTB B MOPSJKE, YCTAaHOBJICHHOM TpynaoBbIM KoaekcoM P®, wHbIMU
benepaabHBIMU 3aKOHAMH.

2.6. PaOOTHUKM W HMX NPEACTaBUTENN JIOKHBI OBITh O3HAKOMJICHBI IO
pacmucKy ¢ JOKYMEHTAMH OpraHu3allid, YCTAHABIMBAIOUIMMU MOPSIAOK
00pabOTKN TMEepPCOHANTBHBIX JAHHBIX PAOOTHUKOB M OOYYaIOIIUXCS, a TaKxKe
OCBEJOMJICHBI 00 MX MpaBax U 00S3aHHOCTSIX B 3TOM 00IaCTH.

2.7. PaOOTHUKM HE AOJDKHBI OTKa3bIBaTbCS OT CBOMX IpaB Ha COXpPAaHEHUE U
3amuTy TaitHel. Ecau B Tpyj0BOM IoroBope OyAeT coaep:kaThest HopMa 00 O0TKa3e
pabOTHHMKA OT JIaHHOTO IpaBa, TO B ATOW YacTH TPYIOBOM JOroBop Oyner
CUUTATHCS HEICHCTBUTEIIbHBIM.

2.8. Paboronarenu, paOOTHUKM W HMX MPEACTABUTENM JOJIKHBI COBMECTHO
BbIpabaThiBaTh MEpPbl 3aIIUThl MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB W
00yJarommMXxcs.
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3. JIuvyHoe 1ej10 padOTHUKA

3.1. Ilpu moctymienuu Ha pabOTy pabOTHUK MPEJOCTABISET MEPCOHAIBHbBIC
JaHHbIE O ceOe B TOKYMEHTHPOBAHHOM opMe. A UMEHHO:

- MacnopT WKW UHOU JJOKYMEHT, YJIOCTOBEPSIOIIHI JIMUHOCTD;

- TPYIOBYIO KHIDKKY, 32 HCKJIIOYEHHEM CIIy4yaeB, KOrjJa TPYAOBOM JOrOBOP
3aKJIIOYACTCSl BIIEPBBIE WJIM PAa0OTHUK TOCTyMaeT Ha paboTy Ha YCIOBHUSX
COBMECTUTENIBHCTBA;

- CTPax0OBOE CBUJIETEIBCTBO I'OCYIAPCTBEHHOI'O IEHCUOHHOTO CTPAXOBaHUS;

- JIOKYMEHTbI BOMHCKOTO yueTa - JJi1 BOGHHOOOSI3aHHBIX U JIUI, MOJJIeKAIINX
MPU3BIBY HA BOCHHYIO CITYKOY;

- IOKYMEHT 00 00pa3oBaHWU, O KBATU(PUKAIUU WIM HAIUYUHU CHEIUATBHBIX
3HAaHUW TMpU MOCTYIUICHUHU Ha paboTy, TPEOYIONIYIO CHENHATbHBIX 3HAHUM WU
CHenuaIbHOM MOArOTOBKH;

- CIpaBKy O HaJW4uH (OTCYTCTBUHU) CyAUMOCTH M (Win) (akra yroJlOBHOTO
nmpeciieIoBaHus OO0 O TPEKpalleHUHd YrOJIOBHOTO TIPECICIOBAHUSA  TI0
PEadMIUTUPYIONIMM OCHOBAHUSIM, BBIJIAHHYIO B MOpSJKE U MO (opMe, KOTOpbIe
yCTaHaBIMBAIOTCS  (pefepalbHBIM  OpPraHOM  HCIOJIHUTENIBHOW  BIACTH,
OCYIIECTBISIOMIUM (YHKIIMM TI0 BBIPAOOTKE W peaM3alii TOoCyJapCTBEHHOM
MOJINTUKU U HOPMATHUBHO-TIPABOBOMY PETYJIHPOBAHUIO B c(hepe BHYTPEHHUX e,
- IpU TIOCTYIUJIEHUHU Ha padoTy, CBSI3aHHYIO C JAESATENbHOCTHIO, K OCYLIECTBIECHUIO
KOTOpPOM B COOTBETCTBUU ¢ HacTosimuM KoaekcoM, HHbIM (eepaibHbIM 3aKOHOM
HE JOIYCKAaTCs JIMIA, UMEIOLINE WU UMEBIIHNE CYJUMOCTb, MOABEPrarolInecs
WJIU TIO/IBEPTaBIIMECS YTOJIOBHOMY MPECIEIOBAHUIO;

- B OTHENBHBIX CIydasX C yd4eToM crnenudukd padoThl ACHCTBYIOIINM
3aKoHOAaTeNbcTBOM  P®d  MoxeT  mpeaycMmaTpuBaTbCsl — HEOOXOJAUMOCTH
NpPEABSABICHUS TPU 3aKIOUYEHUU TPYJOBOTO JOTrOBOpa  JIOMOJIHUTEIbHBIX
JIOKYMEHTOB.

3.2. Ilpu 3akir04eHu TPYAOBOIO JOTOBOpPA U B XOJ€ TPYJOBOM N1E€ATEIbHOCTH
MOXET BO3HUKHYTh HEOOXOJUMOCTb B  TPEJAOCTABICHUU  PaOOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe JETEeH;

- 0 OEpEMEHHOCTH KEHIIUHBL;

- 00 MHBAJIUIHOCTH;

- 0 IOHOPCTBE;
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- 0 COCTaBE CEMbH;

- 0 JI0X0/JIe C MPEeAbIAYIIEro Mecta paboTh;

- 0 HEOOXOAMMOCTH yXO/ia 3a OOJIbHBIM UJICHOM CEMbH;

- IpoYue

3.3.Ilocne Toro, xkak OyJeT NPHUHATO pEHIEHHWE O MpueMe pabdOTHHKA Ha
paboTy, a TakkKe BIIOCIEACTBMM B TIpollecce TPYAOBOM NEATEIbHOCTH K
JIOKyMEHTaM, COJIEpKaIlMM IEepCOHAIbHBIC JaHHbIE PA0OTHHKA, TaKXKe OYyIyT
OTHOCHUTBCH:

a) TPyJ0BOI 10TOBOD;

0) MpuKa3bl 10 JTUIYHOMY COCTaBY;

B) MIPUKAa3bl O MOOLIPEHUAX U B3bICKAHUSX;

I') JIUCTKU HETPYAOCTOCOOHOCTH;

1) KapTouka yHU(ULIUPOBAHHOUN Ppopmbl T-2;

€) OKypHaJbl YyudeTa TMPUKA30B MO OTIyCKaM, JIMYHOMY COCTaBy,
KOMaHJAUPOBKAX, MOOMIPEHUSIX U B3bICKAHUSX;

) Apyrue JOKYMEHTHI.

3.4. Ilocne u3gaHus npukasa o npueMe Ha padoTy pOopMHUPYETCs TUYHOE JENI0
PabOTHUKOB M O0OYYaIOIINXCS.

3.5. JIluuHOE neyo BeAEeTCs Ha MPOTHKEHWU BCEW TPYJIOBOM NE€SATEIbHOCTH
paboOTHUKOB W oOydaromuxcs. VI3MeHeHrs, BHOCUMbBIE B JIMYHOE JEJIO, JOJDKHBI
OBITh MOJITBEPK/ICHBI COOTBETCTBYIOIIUMU TJOKYMEHTaMHU.

4. XpaHeHHe NePCOHAJIBHBIX JAHHBIX PA0OTHUKA

4.1. Cenenust 0 pabOTHHUKAaX OpraHu3aluy XpaHATCS Ha OyMa)KHBIX HOCUTEIISIX
B AamuHucTpauuu. JlJis 3TOro HUCHONB3YIOTCA CHENUaIbHO 000pYyI0BaHHBIE
mkappl U celdbl, KOTOpbIE 3amuparoTcsi W onedarbiBatoTcsa. CBeeHHs o
paGoTHHKaxX pacmonaratotcsi B andaButHoM mnopsanke. Kmou ot mkadoB u
cei(oB, B KOTOPBIX XPAHITCS CBEAECHHUS O PaOOTHUKAX OpraHU3ALMH, HAXOJUTCA
y croemuaigucra 1o TepcoHaldy, a MpU €ro OTCYTCTBUM — Yy Oyxraiurepa
AJIMUHHUCTpAIUH.

4.2. Byma)xHble HOCUTEIIH MEPCOHATIbHBIX JaHHBIX:

- TPyIOBast KHUXKKA;

- JKypHAJI y4eTa TPYIOBbIX KHIKEK;

- )KypHaJI y4ueTa KOMaHINPOBOK;
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- JINCTKU HETPYAOCTOCOOHOCTH;

- MaTepuaJbl [0 y4eTy pabouero BpeMeHH;

- In4YHas kapTouka T-2;

- PUKa3bI 110 TUYHOMY COCTaBY;

- BXOASIIasE W HUCXOAAIas KOPPECHOHACHIUMS BOEHKOMAaTa, CTPaxoBOM
KOMITaHUHU, CITY>KOBI CyZIeOHBIX MPUCTABOB;

- TWYHBIC Jena.

4.3. Ilpn HabOpe CHEIUaNKCTOB JTOKYMEHTHI, HaXOAsAIIuecs B padoTe, MOTYT
HaXOJUThCS Ha pabOYUX CTOJNIAX WM B CIEIHUATBHBIX ManKaxX TOJbKO B TEUCHHE
pabouero nus. Ilo okoHuaHUIO pabouero JHsA JaHHBIE TOKYMEHTBI JIOJKHBI
youpaThcs B 3aniuparoniuecs mkagdol.

4.4. Cenenust 0 pabOTHUKAX OpraHU3allMd MOTYT TakKKe XpaHUThCA Ha
AJIEKTPOHHBIX HOCUTEJISIX, TOCTYM K KOTOPBIM OTPaHUYEH MapoJieM.

4.5. Paboronarenb o0OecleuynBaeT OTrpaHMYEHHE JIOCTYNMa K MEPCOHAIbHBIM
JTAHHBIM PAaO0OTHUKOB W OOYYAIOMIMXCS JIHMIAM, HE YMOJIHOMOYEHHBIM 3aKOHOM
1160 paboTomareneM IS MOTYYEHUSI COOTBETCTBYOIINX CBEICHUM.

4.6. Jloctyn K MepCOHAIbHBIM JIaHHBIM PAaOOTHUKOB M oOydaroumxcs 0e3
CHEIHUATBHOTO pa3pelieHus] UMEIOT paOOTHUKH, 3aHUMAIOIIME B OpraHU3alMU
CleAyroIMe JOJKHOCTH:

- PYKOBOJIUTENIA OPTaHU3AIINY;

- paOOTHUKH OyXTanTepuH;

- paOOTHUKH KaJIpOBOM CITY>KOBI;

- UHBIE COTPYIHUKH, UMEIOIIUE OMYCK K MePCOHATBHBIM JaHHBIM PAaOOTHUKOB
1 00yYaIOIINXCsl OpraHu3aIuu.

4.7.1lpn mnogy4eHUU CBEJEHUM, COCTABJSIONIMX TEPCOHANbHBIE JAaHHbBIC
paboTHUKa, yKa3aHHbIE JIMIAa JOJDKHBI MMETh TMPaBO TMOJy4aTh TOJBKO TeE
NEPCOHANIbHBIE JIaHHBbIE PAOOTHUKA, KOTOPHIE HEOOXOIMUMBI JIJISi BBITIOJHEHUS
KOHKPETHBIX (DYHKITUH, 3aJaHUH.

5. Ilepenaya nepcoHaJNbHBIX JAHHBIX PA0OTHUKA

5.1. Ilpu nmepenade mepcoHANBHBIX JAaHHBIX PabOTHUKA pabOTOMATENh JOHKCH
coOMI01aTh clieayrolue TpeOOBaHUS:

5.1.1. He coobmiate nepcoHaidbHbie JaHHbIE PaOOTHUKA TPETheil cTopoHe 0Oe3
MUCbMEHHOI'O Ccorjlacusi pa0OTHUKA, 3a HCKJIIOYEHHUEM CIy4aeB, KOIJa 3TO
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HEO0OXOIMMO B IESAX MPEAYNPEKICHUS YTPO3bl )KU3HU U 3J0POBbIO0 pa0OOTHHUKA, a
TaKK€ B CJIy4yasiX, YCTAHOBJIEHHBIX (eJepaJbHbIM 3aKOHOM (HampUMep,
HECYACTHBIM CJly4yall Ha TIPOM3BOJICTBE O0O0s3bIBaeT paboTomarenss MpH
HEOOXOJMMOCTH JIOCTaBUTh IMOCTPAJABILIETO B YUYpEXKIACHUE 3APABOOXPAHEHUS,
HEMEJJICHHO TPOUH(GOPMUPOBATh POJCTBEHHUKOB IOCTPAJABIIETO, a TaKXKe
HaIMpaBUTh COOOIIEHHWE B OpraHbl M OpraHu3allid, OIpejaesieHHble TpyaoBBIM
kogekcoM P® (ct. 228 TK P®), unbimu deaepanbHBIMU 3aKOHAMH; O CIIydasix
OCTPOTO OTpaBieHUs paboTomaTens COOOIIAeT B COOTBETCTBYIOIIUN OpraH
CaHUTAPHO-3MUAEMHUOJIOTMYECKOr0 HaJ130Pa).

5.1.2. He coobmarh mnepcoHalbHbIE JaHHbIE PAaO0OTHHKA B KOMMEPUYECKHUX
1essix 0e3 ero MUCbMEHHOTO COTJIACHS;

5.1.3. llpenynpeauTs Jidil, TOJIyYarOINX NEPCOHAIbHBIE JaHHBIE pa0OTHHUKA, O
TOM, YTO ATU JaHHBIE MOTYT OBITh MCIIOJL30BaHbI JUIIL B LENAX, JIJIs KOTOPHIX
OHM COOOIEHbI, U TpeOOBaTh OT ATUX JHUI[ MOATBEPKIEHUS TOTrO, YTO 3TO
MIPaBUJIO COOJIIOICHO;

5.1.4. Ocy1iecTBasATh Nepeayy NepPCOHANBHBIX JaHHBIX pa0OTHUKA B Mpeienax
OJIHOTO paboToaaTesst B COOTBETCTBUU ¢ HacTosmuM [lonoxeHuem;

5.1.5. Pa3pemaTte J0CTYll K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJIBKO
CIIELIMAIBHO YIIOJTHOMOYEHHBIM JIMIIAM, IPU 3TOM YKa3aHHbIE JIMIA JIOJKHBI
MMETh MPABO MOJy4YaTh TOJBKO T€ MEPCOHAIbHBIE JAaHHbIE paOOTHUKA, KOTOPHIE
HEO0OXOIUMBI /ISl BHITIOJTHEHUSI KOHKPETHBIX (QYHKIIUH;

5.1.6. IloTpebuTensiMu NEPCOHATBHBIX JAHHBIX PAOOTHUKOB U OOyYarouIuxcs
BHE  OpraHu3aluy  MOTYT  OBITh  CIEAYIONIME  TOCYNapCTBEHHBIE |
HErOCY/1IapCTBEHHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIUU;

- MPaBOOXPaHUTEIbHBIE OPTaHbl;

- OpraHbl CTAaTUCTHUKH;

- BOCHKOMATBI;

- OpraHbl COIIMAIIBHOTO CTPaXxOBaHU;

- ICHCUOHHBIE (OH/IBI;

- MYHUIMIIAJIbHBIE OPTraHbl BIIACTHU U YIIPABIICHHUS;

- CTpaxOBbI€ OpraHu3allny;

- IpyrHue.
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5.1.7. He 3ampaimuBaTh UH(POPMAIMIO O COCTOSIHUU 3J0pPOBbsS pabOTHHUKA, 3a
UCKIIFOYEHUEM TEX CBEAECHUMN, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYA0BON (DYHKIIHH;

5.1.8. IlepenaBaTh NepcOHAIbHBIE JaHHbIE PAOOTHUKA MPEACTABUTEISIM
PabOTHUKOB M O0YYalOIIUXCA B MOPSJIKE, YCTAHOBIECHHOM TpPYyJIOBBIM KOJAEKCOM
u HacrosiuuM [lonokeHueM, ¥ OrpaHUYMBATH ATy MH(OpPMAIUIO TOJIBKO TEMH
MEPCOHANLHBIMU JTAHHBIMU PabOTHUKA, KOTOpPbIE HEOOXOMAUMBI VISl BBHITTOJIHCHHUSI
yKa3aHHBIMH MPEJCTABUTEIAMU UX (PYHKITUH.

6. O0s13aHHOCTH padoTHMKA W paldoroxareysi B 00J1aCTH MEPCOHAJBHBIX
JAAHHBIX

6.1. B mensax obecnieueHus] JOCTOBEPHOCTH MEPCOHAIBHBIX AAaHHBIX PAOOTHHUK
00s13aH:

6.1.1. [Ipu npueme Ha pabOTy MPEAOCTaBUTH pPaOOTOAATENIO TMOJHBIE U
JIOCTOBEPHBIE JIaHHBIE O ceOe;

6.1.2. B ciny4yae u3MEHEHHs CBEEHNN, COCTABIAIOIIMX IEPCOHAIBHBIE JaHHBIE
pabOTHHMKA,  HE3aMEMJIUTEIbHO  NPENOCTaBUTh  JIaHHYI0  MHGOPMALIHIO
paboTomarelnto.

6.2. PaGoronarens 06s13aH:

6.2.1. OcymiecTBISTh 3aLIUTY EPCOHAIBHBIX TaHHBIX PAOOTHHKA,;

6.2.2. ObecneynTh XpaHEHUE NMEPBUYHOM YUETHOM TOKYMEHTAIlUU IO YYeTy
TpyJa U €ro OIUIaThl, K KOTOPOH, B YACTHOCTH, OTHOCSITCSI JOKYMEHTHI 10 YUETYy
KaJIpOB, JJOKYMEHTHI 10 yYETy HCIIOJIb30BaHUs padO4yero BPEMEHU U PACUETOB C
paboTHMKamMu 1o omiare Tpyaa u ap. [Ipm 3ToM mnepcoHanbHblEe IaHHBIE HE
JOJKHBI XPAHUTBCS JIOJIbIIIE, Y€M STO ONPABJAHO BBHIMOJHEHUEM 3a1ad, IS
KOTOPBIX OHU COOMpAINCh, WIN AOJbILE, YEM 3TO TpeOyeTCsl B MHTEpecax JULl, O
KOTOPBIX COOpaHbI TaHHBIE;

6.2.3. 3aronHEeHNEe JOKYMEHTAllMM, COJAEpIKallled NEPCOHAIbHBIE JaHHBIE
pabOTHHUKA OCYUIECTBISATh B COOTBETCTBUM C YHU(DHUIIMPOBAHHBIMU (HhopMamMu
NEPBUYHOM YYETHOM JIOKYMEHTAallMH [0 Yy4YeTy TpyJa H €ro OIUIaThI,
YTBEP>KJIEHHBIMU JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM;

6.2.4. Ilo nucbMEHHOMY 3asIBICHUIO paOOTHHKA HE MO3JHEE TPEeX JHEU CO IHS
MOJIaY 3TOTO 3asBJICHHS BBIJABATH MOCIETHEMY KOIHH JOKYMEHTOB, CBSI3aHHBIX
c paboroii (KomMM TpUKaza O MpueMe Ha padoTy, MPUKA30B O MNEpeBOJax Ha
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Ipyryro padoTy, mpukaza o0 YyBOJIBHEHUU C pabOThl; BBINUCKU W3 TPYIOBOM
KHIDKKM; CIOpaBKU O 3apaboOTHOM TIuiate, mnepuojie paboThl y JAaHHOTO
pabotonatens u napyroe). Konun HOKyMEHTOB, CBA3aHHBIX C pabOTOM, JOJKHBI
ObITh 3aBEpeHBbl HAJICKAIINM O0pPa3oM H TMPEJOCTaBIATHCS PaOOTHHKY
0e3BO3ME3IIHO;

6.2.5. Bectu yder mnepeaud MEPCOHANBHBIX JaHHBIX PAOOTHUKA TPETHUM
JUIAM ITyTEM BEJIEHUSI COOTBETCTBYIOILETO KypHaJla, OTPAKAIOLIEr0 CBEACHUS O
NOCTYMHBIIEM 3ampoce (KTO SBIAETCA OTIpaBUTENEM 3ampoca, jJara ero
MOCTYIUICHUs paboTojaarento), JAaTy OTBETa Ha 3ampoc, Kakas HWMEHHO
uHpopmaius ObuUia nepedaHa OO OTMETKY 00 OTKa3e B €€ MPEeJOCTABICHUH,
a1M00 OrpaHUYUBATHCS TIOMEIEHUEM B JIMYHOE /€710 PaOOTHUKA BBIITUCOK, KOTIHIA
JOKYMEHTOB M T.M., OTPAKAIOIIUX CBEACHUS O TOCTYNMBIIEM 3alpoce H
pe3ynbTaTax ero pacCMOTPEHUS;

6.2.6. B nensix o0ecrnieyeHus: COXpaHHOCTU JOKYMEHTOB IO JUYHOMY COCTaBy
YBOJIbHSIEMBIX DPAOOTHUKOB W OOydYaromIuxcsi B CJlydae peopraHu3aluud |
JUKBUJAIIMM OpraHU3allid, a TakKe COLMAIbHOU 3allUMIICHHOCTH TpaklaH,
BBIMIOJHAIOMMX paboTy MO TPYAOBOMY JOTOBOPY, BKJIIOYAaTh B CBOH
yupeauTeNbHble JOKYMEHTHl MpPaBWJIa ydyeTa U COXPAHHOCTU JOKYMEHTOB IO
JUYHOMY COCTaBYy, a TaKXe€ CBOEBPEMEHHOW NepeJauyd MX Ha TOCyJapCTBEHHOE
XpaHEHHE TPU PEOPraHU3aANNM WIH JUKBUAAIMN IOPUIUYECKOTO JIHIIA
(pacniopspxkenne IlpaBurensctBa PO ot 21.03.94 Ne 358-p «OO6 obGecnedyeHuu
COXPaHHOCTH JIOKYMEHTOB 10 TIMYHOMY COCTaBY»);

6.2.7.B cnydae peopraHuzalii WIM JHUKBUJAIMU OpPraHU3AIMH YYET U
COXPAaHHOCTb
JOKYMEHTOB TIO JIMYHOMY COCTaBy, TMOPSAOK TMepefadyd WX Ha TOCyAapCTBEH
HOE XpaHEHHEe  OCYIIECTBISATH B  COOTBETCTBUHM  C  IPaBHIIAMH,
IPETyCMOTPEHHBIMU YUPEIUTEIbHBIMU JJOKYMEHTAMHU.

6.3. B mensax oOecnedyeHus 3alUTHl MEPCOHANBHBIX JAHHBIX, XPAHSAIIUXCS Y
pabotojarens, paOOTHUKUA UMEIOT MPaBO Ha:

6.3.1. Ilonuyro nHpopmaruio 00 UX NEPCOHANTBHBIX JAHHBIX U 00pabOTKE ATUX
JAHHBIX, B YaCTHOCTU PAOOTHUK KMEET MPaBO 3HATh, KTO M B KAaKHUX MEJAX
UCTIOJIb3YET UJIN MCTIONb30BAJl €r0 ePCOHANbHbIE TaHHBIE;

6.3.2. CBoOoAHBIA OecraTHBIM JOCTYN K CBOMM IE€PCOHAIBHBIM JIaHHBIM,
BKJIIOYas TIpaBO Ha TMOJy4YeHHWE KONMUU 000N  3ammcH, cojaepkaliei
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NepCOHaIbHbIE JTAHHbIC paboTHUKA, 32 HUCKJIIOUYCHHEM CJTy4aes,
PEeIyCMOTPEHHBIX (peAepaibHbIM 3aKOHOM;

6.3.3. Onpenenenrue npeACTaBUTENCH Ui 3allUThl CBOMX IMEPCOHAIBHBIX
JAHHBIX;

6.3.4. JIoCTyl K OTHOCSIIIUMCS K HUM MEJIUIIMHCKUM JTaHHBIM;

6.3.5. TpeOboBanue 00 WCKJIIOYEHUU WM HCIPABICHUA HEBEPHBIX WIIU
HEMOJIHBIX TIEPCOHANBHBIX JIaHHBIX, a TakKXKe JaHHBIX, OOpabOTaHHBIX C
HapymieHueM TpeboBanmii Hactosmiero Ilomoxenus. [Ipu oTkaze paboromaTesns
UCKJIFOYUTh WM WCHPaBUTh NEPCOHANbHBIC JaHHbIE PAOOTHUK HMEET MPaBO
3asBUTh B THUCbMEHHOW QopMe paboTojaTelo O CBOEM HECOIJIACUU C
COOTBETCTBYIOIIMM 00OCHOBAaHMEM TaKoro Hecorjacus. l[lepcoHanbHbIE JaHHBIC
OIICHOYHOTO XapakTepa paOOTHUK UMEET NpaBO JOMOJHUTH 3asIBICHUEM,
BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

6.3.6. TpeboBanue 00 M3BEIIEHUH PAOOTOJIATEIEM BCEX JIMIl, KOTOPHIM paHee
ObUTH COOOIIEHbI HEBEPHBIE WIIM HEMOJIHBIE MEePCOHANbHBIC JaHHBIE PAaOOTHUKA,
000 BCeX MPOU3BEICHHBIX B HHUX HUCKIIOYEHUAX, WCHPABICHUSIX WU
JIOTIOJTHCHUSIX;;

6.3.7. O6xanoBaHre B CyJI JIIOOBIX HENPAaBOMEPHBIX JEUCTBUH  WUIU
oe3neiicTBuss paboTomarenss mpu oOpabOTKE W 3allUTe €ro MEePCOHAIbHBIX
JTAHHBIX.

6.4. JIunia, BUHOBHBICE B HAPYIICHUU HOPM, PETYIUPYIOIIUX [OJy4YeHHE,
00paboOTKy M 3alllUTy MEePCOHAIBHBIX JaHHBIX PaOOTHUKA, MPUBJIEKAIOTCS K
JUCHUIUIMHAPHOW U MaTE€pUaJIbHONM OTBETCTBEHHOCTH B MOPSIAKE, YCTAHOBICHHOM
TpynoBeiM komekcom P® u wHBIMH (QeaepaqbHBIMU 3aKOHAMH, a TaKXKe
IIPUBJIEKAIOTCS. K TPaXIaHCKO-IPABOBOW, AAMUHUCTPATUBHONW M YIOJIOBHOM
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBJICHHOM (e/iepaibHbIMU 3aKOHAMH.

6.5. HenpaBomepHbIii 0Tka3 paboTomarenss HUCKIIOUYUTH WU HUCIPABUTH
NIEPCOHANFHBIC JTaHHBIE PabOTHWKA, a Takke J000e WHOE HApyIICHHE TpaB
pabOTHMKA Ha 3allUTy TNEPCOHAIBHBIX JAHHBIX BJICYET BO3HUKHOBEHHUE Y
paboTHUKa TIpaBa TpeOOBaTh YCTPAaHEHUsI HAPYIICHUSI €Tr0 MpaB U KOMIICHCAIIUU
MPUYMHEHHOTO0 TAKUM HAPYUIEHWEM MOPAJIbHOTO Bpeaa.

6.6. Ecniu mpaBa u 3aKOHHBIE UHTEPECH pA0OOTHHKA ObUTH HAPYIICHBI B CBSI3H C
pasriamieHueM HWHGOpPMAILUK, COJEpXkalleid ero mNepcoHalbHbIE AaHHBIC, WU
WHBIM HEMPaBOMEPHBIM HCIOJIb30BAHUEM TaKoW HHQPOpMalUU, OH BIIPABE
00paTUTHCSl B YCTAHOBJIEHHOM MOPSJIKE 3a CyA€OHOM 3alllUTON CBOMX MpPaB, B TOM
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qucja€ C HMCKOM O BO3MCIHICHHU Y6BITKOB, KOMIICHCAIUK MOPpAJIbHOI'O BpcE/a,
3alIUTC 4YCCTHU, JOCTONHCTBA 1 I[€J'IOBOI>1 peuyTanuu.
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